
AlphaNet 4.0 
Quick Start 

Accessing AlphaNet 
 

Open the web browser and in the 

address field type; 

https://alphanet.apa1906.net . Use 

your email address and password to 

log in. 

 

1. If this is your first time logging 

into the system, contact the 

membership department at 

800.373.3089 or 

Membersupport@apa1906.net 

for assistance.   

 

2. If you have forgotten your User ID 

and password, follow the 

instructions to reset your 

information. 

 

 
 

Update Personal Information: 

 

1. After logging on look under the 

“My Profile” section then select 

"Edit My Information". 

 

2. Update your personal information 

as necessary and click SAVE 

CHANGES.    

 

 

 

 

 

 

 

NOTE: This is also the screen where 

you can change your email address. If 

you update your email address, the 

update email address is what you will 

use to log into the system. In addition, 

all future AlphaNET communications 

will go to this email address.  



 

Pay Grand Tax 

 

1. After logging on, look under “My 

Membership”. 

 

2. Select “View My Primary 

Membership”. 

 

3. Select   “Renew Membership”   

 

4. Select your membership type and 

follow the prompts.   

 

 

 

 

 

 

 

 

NOTE: You will only able to pay your 

grand tax.  Chapter dues are remitted 

directly to a chapter.  

Update Chapter Directory 

 

1. After logging on, look under “My 

membership”, select “Chapter 

Name”.   

 

2. Scroll down the page until you 

come to “Chapter Leader 

Task” Under that heading. 

 

3. Select “Manage Chapter 

Leaders” Update information and 

click continue until saved.    

 

NOTE:  only members who have been 

given permission (President or 

Secretary) will be able to update 

Directory  

 

 

 

 

 
 



Check your account 

or Payment Information 

 

1. After Logging into AlphaNet 

look for “My Account” then 

select “View Account History” 

and select the link.   

 

2. Once in the Account History 

select the desired link to 

review transaction.   

 

 

 

 

 

 

 

* This can be used to view all your 

financial records received by the 

Corporate Office. 

 

 

Register for an Event 

 

1. After logging into AlphaNet 

click on “Browse Events”.  

 

2. Scroll down and select the 

event and click the link.   

 

3. Once you have selected the 

event follow the prompts to 

complete the registration and 

payment information.   

 

 
 



Pay Chapter Member Grand Tax: 

 

After logging on, look under “My 

membership”. 

 

Select “Chapter Name”.   

 

Scroll down the page until you come 

to “Chapter Leader Task” Under that 

heading. 

 

Select “Make a Payment on Behalf of 

a Member”   

 

Then select members and invoices 

you would like to pay.   

 

 
 

Update Chapter Information: 

 

After logging on, look under “My 

membership”. 

 

Select “Chapter Name”.   

 

Scroll down the page until you come 

to “Chapter Leader Task” Under that 

heading. 

 

Select “Update Chapter 

Information”.   

 

 

 

 

 

 

 

*You may use HTML to add a 

header or links to your chapter 

website. 
 



Opt out of Membership Search: 

 

After logging on, look under “My 

membership”. 

 

Select “View My Primary 

Membership”.   

 

Scroll down the page until you come 

to “Tasks” Under that heading. 

 

Select “Update Membership Info”. 

 

Look under Membership Information 

heading and select opt out of the 

membership directory. 

 

 
 

 


